PLANNING YOUR
SPECIAL EVENT IN Yuma

Contact the Public Affairs Officz at (928)
373-5021 to decuss your event.

Special events are a great way to high-
light your organization, the conmmumnity,
and the City of Tuma to both residents
and viitors. Successful events require
planning. Our goal & to help ensure that
your event is safe, succesful, and
planned effectively. This brochure is
intended to give you an overview
of the Special Event planning and
application process.

Do I NEED To FILL QuT
A SPECIAL EVENT FORM?

If your event meets any of the criteria
listed, then yourmst fill out a special
event form:

e  Event takes place on public prop-
erty or in the public right- of -way
e Eventmay nvolvestreet dcsure ar

modification of traffic flow of any
public street

e Event whereaspecial event liquor
liceree has been obtained for sale of

aloohol, or where alcohal will be
consumed ( exampl es: neighbor-
hood blodz party, Main Strest con-
cert, etc.).
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IMPORTANT SPECIAL EVENT PLANNING INFORMATION

Thesubmision of a Special Event Applica-
tion & one of several applicatiors an event
organizer may need to submit. The re-
sporses to questions on the application will
hdp the City inform you of any permits or
approvals needed. However, it is the spon-
sor's/applicant's resporsibility to obtain
and subrnit the pait applicatiors to the
appropriate party, taking into corsideration
the time required for processing applica-
tiors.

T our cooperation and participation all ows
us to ensure thesafety and satsfaction of
your event participants, attendess, and the
bisinesses and residences near your event.
Tour cooperation can also provide s the
opporbunity to generate public awarenes
of your event.

APPLICATION PROCESS

A Special Events Group corsisting of de-
partment staff from Police, Fire, Public
Woarks, Risk Managerment and City Ad-
minktration will review the application and
retum it with any conditiors, restrictiors
and recornmmendatiors.

INSURANCE & SAFETY
REQUIREMENTS

Major Events require proof of insurance,
and are defined as events involving any of the fol-
lowing: dceure or restriction of streets dassified
as 'principal or minor arterials," or 'collectors’ (=
defined in the City's Major Roadways Flan; the
City Trffic Engiresrcan provide specific definitiors),
outdoor al cohaol corsurnption, or the event is ex-
pected to be more than twdve (12) hows in dura-
tion.

Minor Events are defined as pedestrian-only
processions or other events not clasified as
Major Events, and are typically not required to
provide evidence of irswrance. An application
rmststill be filled out to esure the safety and
convenience of participants and the public in the
area of the event.

Whenrequired, the event organizer rmst submit
a Certificate of hsurance for one million dollars
($1,000,000.) naming the" City of Tuma' & an
additional irgured. If the event will have amze-
ment rides, the amsament ride company will also
need to provide a Certificate of Irsurance prior to
the event.

This list of major and minor events is not
intended to be comprehensive. The City
of Yuma reserves the right to classify
events as recommended by the C:ty Ad-
ministrator or the Departiment of Risk
Management.

All applicants rmist understand that the
City of Tuma does NOT provide traffic
control for privatd ysporsored events. If
your event requires a traffic oontral plan
and traffic control devices (traffic cones,
barricades, sigrs, etc), itrmstbe provided
by the event organizer or sponsor.
(NOTE: Companies renting traffic contral
devices can befound in the Y dlow Pages
under"Barricades " ).

OTHER IMPORTANT
INFORMATION

The City of Tuma, with other conmmnity
partners, provides a calendar of upooming
events online, and detributes this same
information in variow forne throughout
the conmmunity. Information from your
application & corsidered public information
and may be wsed in this manner.
www.yumaecelendar.org
AFPPLICATIONS MUST BE
SUBMITTED IN ADVANCE
NO LATER THAN :

60 Days Before a Major Event

30 Days Before a Minor Brent

C'all the Public Affamrs Office for
more infformation: 928-373-5021.




